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WEEKDAY EDUCATION PROGRAM
HARP’'S CROSSING BAPTIST CHURCH

1183 Highway 92 South, Fayetteville, GA 30215

(770) 719-1663
preschool@harpscrossing.com

email;

“Train a child in the way he should go, and when he is old he will

not turn from it.” Proverbg 22:6



This handbook is designed:
To help you understand our Weekday Education Program
To make you familiar with the policies of our school

To assist you as you help your child make adjustsienschool.

I 0 encourage cooperation between home and school.




WHY WE OFFER A WEEKDAY EDUCATION PROGRAM

The Weekday Education Program, a ministry of Ha@rsssing Baptist Church,
encourages the development of the whole child-nhgptigsical, spiritual,
emotional, and social. Our goal is to provide gua&ducation in a Christian
environment and to support families in the impartask of child rearing through
a happy, stress-free, and loving environment fiatth fun learning activities to
aid in each child’s growth and development. Weewel that our preschool
program is a wonderful head start for the approaghbig school” experience and
that you will find your child to be well preparearfkindergarten.

Our major focus at Harp’s is on God and His loveus. We emphasize this daily
to the children through Bible stories, songs, leaymbout God’s world and
maintaining a Christian atmosphere in our classmolve teach the children that
they are special because God made them and lozes th
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Harp’s Crossing Baptist Church Weekday Educatimgmm admits students of any race, color, national
and ethnic origin to all the rights, privilegespgrams and activities generally accorded or madéable

to students at Harp’s Crossing Baptist Church Waglitucation program. It does not discriminateten
basis of race, color, national and ethnic origithie administration of its educational policiesyéskions
policies, and other weekday education administpregrams.

CURRICULUM

Harp’s Crossing Preschool is an educational cevitere young minds and lives
can grow at age-appropriate levels. Each day brapgortunities to play, but also
to investigate and express ideas. State Pre-Keang Learning Standards are
implemented through théfee Learn age level seriesWee Learn Curriculum
Guide, published by Convention Press of Lifeway ChristResources of the
Southern Baptist convention, is the core teachindeg Activities are
developmentally appropriate and use a life-expeseapproach to learning.
Experiences include language arts, math readinggs)g readiness, music, art,
science, and physical development. Our handwritimath, phonics and reading
readiness lessons are supplemented with currictrormthe A Beka Books
program.

SPECIAL EVENTS AND VISITORS

Preschoolers enjoy a variety of special eventautjinout the year. These
experiences may include a hayride and visit tgptiapkin patch, a

pretend pet show, goofy golf day, Old West dayrispieek, a visit from farm
animals, or water day. We sometimes have vistimr®inforce our unit of study
(doctor, pilot, firemen, etc.). All these and mae a part of the educational
activities that clhdren delight in without ever leaving the school.

CHAPEL

In addition to the daily Bible stories, verses, gfmand prayers in the classroom,
our two year through four year classes attend dregagh month. A Bible story is
told and the children participate in a variety afrahip experiences.

POSITIVE BEGINNINGS

The adjustment period into a new situation canXagtiag yet somewhat stressful for

both parent and child. Allow yourselves some ttmget comfortable with the new

faces, new setting, and routines. Please redd&eatchild’s hesitation of the unfamiliar
is only normal. Even though the initial morningpagation might be a little difficult, with
constant reassurance and involvement in the vaftouactivities, the child usually starts
to get comfortable. The following are some suggastthat might help you and your
child settle in.

* Be positive and reassuring. Smile and look corafie! Let your child know that
the teachers will take good care of him/her, tlegdsihe will play and have lots of fun,
and that you will be back soon.

* Don't be too alarmed with a child’s tears-it isith@ay of expressing a normal
apprehension of the unfamiliar.

* Feel free to ask questions so that can get comfortable too!




WHAT YOUR CHILD NEEDS:

» Loose and comfortable clothing that can be washed.

» Clothing that is appropriate to the season and day.

* Tennis shoes for movement and outside play.

* Tote bag or backpack large enough to put papersadmojects in.

» Extra set of clothing for accidents of various lenBlease place in a ziplock
bag with your child’s name on it. Don’t forgetupdate as seasons change or
your child grows.

* Please place your child’s name on all articles s@ud to school to avoid
confusion or mix-ups.

PARENT MEETINGS

A meeting will be planned for parents and teachéthe beginning of the school
year for orientation. Private conferences withepés can be scheduled at any time
during the school year. All talks with the direcémd/or teacher are to be with the
parents only...NOT in the presence of the chifdat ny time during the year you
feel a need to talk to your child’s teacher, plea®®il your child’s teacher to
arrange a conference. You may contact your chiisher through the email
address given to you by your teacher at the beginoi the school year. You may
also send a note to the teacher, and she willyoalkt the end of the school day.
The school will not give out staff member’s homiepdone numbers.

OUTSIDE PLAY

We believe that if a child is able to come to sdhbe or she is able to go outside
for outdoor play. We will not play outdoors if ttemperature is below 32F),
over 100(F), or if it is a purple level smog alert day.

Please have your child wear proper clothing an@sHior the season. Please send
a jacket or sweater if appropriate.




WEEKDAY EDUCATION PROGRAM
HARP’S CROSSING BAPTIST CHURCH
DISCIPLINE POLICY

GOAL: To lovingly guide and redirect the children to htdpm learn to cooperate with their peers and
to have positive educational experiences.

The following steps will be taken by staff membef#iarp’s Crossing Preschool in order to maintain a
desirable environment in the classroom and to erthat each child receives appropriate guidance and
direction:

1. Teachers will provide a variety of developnadigtappropriate activities for the children.

2. By using group management techniques, teaehikbianit the number of children in each areatbé
room to allow for sufficient materials ana thpportunity for constructive interactions.

3. The teacher or assistant will speak with &ahhis/her behavior is inappropriate for the ae
material that they are using. Positive, gjmesuggestions would be used (i.e. “This is theywe use
the paintbrush.” Instead of “Don’t sling pagm the wall.” OR “Let’'s walk down the hall” instd of
“Don’t run.”).

4. Teachers will use other positive disciplinehtiques such as providing choices, active listgaind
redirection.

5. The three and four year old classes will usgstem in the classroom that allows the childet® an
immediate, visual consequence of their bajravi his system shows the result of positive balrav
as well as negative behavior.

6. We will strive to maintain good contact wjghrents of our preschoolers at all times. Corxeiiti not be
discussed in front of the child but arramngets can be made for the teacher to email ottealbarent later
if necessary.

7. A child who is still having difficulty aftendnausting the above methods may be removed from the
classroom for a time to be counseled by ttectbr. The parent will be notified, usually bgte, that
this has happened. If a child exhibits agratbf behavior that requires intervention by tireator
or if a child intentionally injures anothédrild or teacher, we require the parents to meédt thi¢
director of the school, the child’s teactaard the child’s assistant teacher to determinessacg
interventions to prevent this behavior froomtnuing.

8. Under no circumstances will any form of cogdgrunishment, abusive language, ridicule, harsh or
humiliating treatment take place at Harp’ss3ing Preschool.

9. If a child is not able to function well in tkéassroom due to behavioral difficulties, it wik b
necessary for the parents to allow the sctomdfer the child for evaluation by the appropiat
entities (school system if 3-5 years of agahiBs Can’t Wait if 1 or 2 years of age) for thdcctho
continue in the classroom.

10. Teachers and assistants will be as consiatgpbssible with classroom rules so that the dildvill
know what is expected of them.

11. We believe that children should feel safecimo®l. Children who continue to be physically

aggressive may not continue in the schétarp’s Crossing Weekday Education Program reserves
the right to dismiss any child with severaincontrollable discipline problems

WEEKDAY EDUCATION PROGRAM POLICIES



ADMISSION REQUIREMENTS

Classes are provided for children that are one gkage through four years of age. The
child must be one year of age by September 1 tr ¢me one-year class; two by
September 1 to enter the two-year class; threeepyegber 1 to enter the three-year
class; and four by September 1 to enter the foar-gtass. All classes offered are
contingent upon a minimum number of students regrsj.

Enroliment of students with special needs shatidiesidered on an individual basis. We
will not accept a child for enrollment or continaehild’s enrollment in the center if the
center staff determines that services necessamotect the health and safety of the child
while at the center cannot be provided. (DHR 29-P8)

The following are to be completed prior to enrolithe registration form, and a paid
registration and activity fee for each chil@ihis registration and activity fee is not
September tuition and is nhon-refundable Your child will not be enrolled in our school
until both of these items are received in the grestoffice We cannot hold registration
slots open for your child because you have verltaltyus you want the open space.
Enrollment and activity fees are non- refundalilmce you have registered your child,
you must notify the school of a change in your play July 1, or you will owe
September tuitionOnce your child begins attending school, you musive a 30 day
written notification of withdrawal from the school or you are liable for one month’s
tuition.

A current certificate of immunization (form # 323%)required within 30 days of a
child’s first day of class.

SCHOOL DAY

The school day for all classes begins at 9:00 and.ends at 12:00 p.m. Please do not
bring your child earlier than 8:50 am as the teeshee in a daily meeting before that
time. Staff will help children out of the cars tir:05 am At that time the doors will be
locked. You may enter by ringing the preschool debirafter that time. You will need to
escort your child to class. If you will be spendtimge in our school, you will need to
come to the preschool office, and obtain a vidialge to wear while in the school.

All children will be given a classroom symbol witieir names to be used as their pick
up card. These cards must be used each day aadeapicking up your child will need
the card. We will not place your child into thear seats nor will we buckle your child
into their car seat at the end of the day. Thitkésresponsibility of the parent or their
designated persorRlease make sure your child is in a car seat and him the front
seat to comply with the laws of Georgia.

Children not picked up by 12:10 p.m. will be place@dxtended care and there will be a
$5.00 charge.

Two-day classes meet Tuesday and Thursday. Tlageldsses meet on Tuesday,
Wednesday and Thursday. Four-day classes meaiddhrough Thursday. One day
one year olds will attend on Wednesday as spaceifser



Extended care is offered on Tuesday, Wednesday lamgday only, until 1:00 p.m. The
cost is $4 per day if reservations are made inmoh/a Children bring their own lunch,
drink, and utensils. Same day notice or childréo are picked up after 12:10 p.m. will
be charged $5.00 per dayhere is a late fes addition to the normal fee if you pick up
your child after 1:00pmChildren not picked up from extended care by 1:00 pn.

(per the weekday preschool clock) will be charged late fee of $2.00 per minute

until pick-up. The pick up time will be recorded by the teacher, not the parent.

The school provides daily snacks.

TUITION

All tuition is due on the first day of each monthSeptember through May. A late fee of
$10.00 is charged at noon on thd'1@ailure to make your monthly tuition payment

by the end of the month that the tuition is due wilresult in immediate dismissal

from the program. Make checks payable to Harp’s Crossing Weekdayc&tibn. An
envelope for the tuition will be attached to yousnthly newsletter. Please enclose
tuition in the envelope and send it to school withir child. Tuition will not be

refunded or omitted for temporary absences , illnes _surgery, family vacations,
because you withdraw during a month, or inclement wather days.

CLASS TUITION REGISTRATION ACTIVITY
FEE FEE

Two Day $110.00 monthly $110.00 $20.00

Three Day $130.00 monthly $130.00 $20.00

Four Day $160.00 monthly $160.00 $20.00

SCHOOL TERM

School opens September 3, 2013 and closes May14, 2We observe the same
holidays, teacher work days, and bad weather daifmygette County Public schools. Our
calendar is subject to change as needed.

INCLEMENT WEATHER

In case of inclement weather, tune to our locavision stations. If Fayette County
schools are closed, so are we. If Fayette Coutiygas delay their opening time, we are
closed for the entire day. Please note that iFdngette County school system has their
staff report to school despite the weather, ouf at#l not be here. If Fayette County
schools are closed, no one will be at our schaxldhy.

HEALTH

A current form of adequate immunization (form #3p31lrequired within 30 days of a
child’s first day in school. An updated certifieas required each time immunizations are
administered or the current form expires. Youtcthay attend school with a medical or
religious exemption on file, but will be not beailled to attend school during an
outbreak of an illness that is prevented by reguimemunizations.



Balloons, glass containers, chewing gum, hard esndiuts, and peanut butter are
prohibited from use in preschool classroori¢e reserve the right to prohibit certain
food items or food groups from a classroom for medal or religious reasons.

In order that we may promptly get in touch with youhe event of an emergency, please
update your information immediately as changes occu

If your child has any allergies, especially to fepdlease notify the teacher. We will
need a letter from your child’s doctor confirmingydood allergies and a doctor’s order
to administer an Epipen in time of emergency.

Please share any changes in your child’s healthnoity situation so that we may have
that additional perspective to help us work closely you.

ILLNESS

For the protection and well being of your childrére iliness policy is carefully and
consistently enforced. Our illness policy is it@clance with the guidelines set forth by
the Department of Human Resourc&®ur understanding and cooperation are

necessary to help keep all the children and staff as healthy as possible.

A child with any of the following may not attendsml:

» Afever of 99.5 degrees and above

» Diarrhea or vomiting

* Rashes other than normal skin irritations

* Any other contagious symptoms (e.g. green nasehdrge, sore throat, open sore)
* Any symptoms related to a communicable illness. (pigk eye”, chicken pox)

» Severe coughing

We are unable to accommodate requests for stuttergsain inside during outdoor
activities.

If you are notified that your child is ill in schipeve ask that you make every effort to
pick up your child within the hour. A sick childayreturn to school after being
symptom free for 24 hours (without any aid from metes, which may mask symptoms,
such as Tylenol for a fever or Imodium for diarrheA child may also return if
accompanied by a doctor’s note stating that thiel @éhinot contagious. If your child is
placed on an antibiotic for treatment of a commahbile illness, your child must be on the
antibiotic for afull 24 hours before returning to school.

If your child has been diagnosed with a communeadbiess (e.g. chicken pox, “pink
eye”), please notify the school. We need to knowhat we may react accordingly and
notify the other parents.

Medication is only administered for life-threategiconditions (e.g. asthma, allergic
reactions). Parents should leave the medicatidrttadoctor order for administering
this medication with the director of the preschool.



SAFETY & SECURITY

Parents are asked to send a note with the chiteti€ are any changes in the

pick up routine of the day. We will not allow aildhto leave with anyone not

listed on the registration form without a note froms/her parents. If the person that
picks up your child is unknown to the teacher,caye identification is required.

Any time a child is in attendance, custodial pasent permitted access to childcare
areas. Parents must make their presence knowonbmg to the preschool office and
obtaining a preschool visitor’'s badge. Please whaarbadge in a visible location while
in the school. Please make your presence knowouochild’s teacher before removing
your child from the school.

For safety reasons, do not park your car in the-pzline and always follow maps given
at the first of the school year for pick up lineaions and directions.

All doors into the preschool area are locked fra@b5%m until 1:00 pm. You may ring
the doorbell in the preschool area to gain admissito the school during those hours.

TRANSPORTATION
The school does not provide transportation.

INVITATION POLICY

It is the policy of the school that invitationsparties may only be distributed at school if
every child in the class is invited to the parfyhis avoids confusion and hurt feelings.
Please do not ask our staff to break this rulg@lates them in an awkward position.

FOOD
Children are to finish eating their breakfast befarriving at school. Please do not send
food or drink into the building with the child tnfsh in the classroom.

PERSONAL BELONGINGS

All materials necessary for a happy experienceereided in the classroom. Personal
toys, books, and other items are not to be brotmgbthool unless requested by the
teacher.Toy guns and weapons are never permittedThe school is not responsible for
lost or broken items.

EXTENDED CARE POLICIES

Extended care is available on Tuesday, WednesddyT laursday when school is in
session, unless designated as days with no aJdyas noted on the extended care
calendar. You will be billed for extended careystat the end of each month except for
the month of May. There is no Lunch Bunch durimg tonth of May.

Please send a lunch, a drink, and any needed lstensi your child. Please do not send a
lunch that requires heating before eating. Plpasgour child's name on the lunchbox or
bag. Our staff encourages all children to eat thiaich, but we will not “force” a child to
eat.
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Extended care is only available until 1:00pm. kgainst state laws for us to have
children in our facility for longer than this. Rke do not ask us to break the law for you!

There is a late feim addition to the normal fee if you pick up your child afie®Opm.
Children not picked up from extended care by 1:00 pn. (per the weekday preschool
clock) will be charged a late fee of $2.00 per mine until pick-up. The pick up time
will be recorded by the teacher, not the parent.

If you arrive after 1:15pm to pick-up your childydayou have not contacted us to let us
know where you are and when you will arrive, wel Wwégin to call the people listed as
your emergency contacts to ask them to come toosemal pick-up your child. This will
help to alleviate your child's anxiety.

You will find an extended care calendar attachegbtar newsletter each month.
Complete and return to reserve a spot for youdddtila cost of $4.00 per day. Your
child can stay without this reservation by lettsameone know that morning as you drop
off your child that your child will be staying thday. The cost in this case is $5.00 per
day. Be sure to send a lunch, a drink, and angleteatensils with your child. Please do
not send a lunch that requires heating before gatin

If you do not pick-up your child by 12:10pm, yathild will be taken to extended care by
the teacher. You will be charged $5.00.

CONTACTING THE SCHOOL

You can contact us through our direct line at (7719-1663. If we are unable to answer
at that time our voice mail will pick up after 3igs. We will return your call as quickly
as possible. You may send email to preschool@b@rgsing.com. You may contact the
director atisarver@harpscrossing.coMiou may contact Mrs. Bethany about tuition
issues abgray@harpscrossing.cofiiou may contact your child’s teacher at the email
address given to you at the beginning of the scheat. Our fax number is (770) 461-
2023.

WE ARE LOOKING FORWARD TO A GREAT YEAR WITH YOU AND YOUR CHILDREN!
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